
How to record a placement 
on Unifrog

A simplified version!



How to record a placement on Unifrog

1. Login to Unifrog (link in your school email – check your junk mail)

2. On the home page, scroll down to the ‘Exploring Pathways’ 
Section

3. On the ‘Placements’ tab, click ‘Go to tool’

4. Click ‘+ new placement’

5. Add the details of your placements making sure that the contact 
email address is correct. 

6. Unifrog will email the employer to ask them to fill in their forms.

7. When this is done, Unifrog will email parents to ask for consent.

8. When this is done, Unifrog will email Ms Bellamy to ask the school 
to provide consent.



Login to Unifrog (link in your school email 
– check your junk mail)



On the home page, scroll down to the 
‘Exploring Pathways’ Section



On the ‘Placements’ tab, click ‘Go to tool’



Click ‘+ new placement’

There are useful guides here 
too.



Add the details of your placements making sure 
that the contact email address is correct. 


