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Selston High School Provider Access Policy 

Introduction 

This policy statement sets out Selston High School’s arrangements for managing the access of providers to pupils at 
the school for the purpose of giving them information about the provider’s education or training offer. This complies with 
the school’s legal obligations under Section 42B of the Education Act 1997. 

Student entitlement 

Students in years 8-11 are entitled: 

•To find out about technical education qualifications and apprenticeships opportunities, as part of a careers programme 
which provides information on the full range of education and training options available at each transition point. 

•To hear from a range of local providers about the opportunities they offer, including technical education and 
apprenticeships –through options evenings, assemblies, group discussions and taster events. 

•To understand how to make applications for the full range of academic and technical courses. 

Management of provider access requests 

Procedure A  

Provider wishing to request access should contact Jemma Barrett Email: jemma.barrett@twocountiestrust.co.uk 

Opportunities for access  

A number of events, integrated into the school careers programme, will offer providers an opportunity to come into 
school to speak to pupils and/or their parents: 

Year Group  Autumn Term  Spring Term  Summer Term  

Year 7  
 

The World Of Work – 
Assembly 
 
The World of Work – 
Lesson (Enrichment) 
 
Selston High Careers 
Fair 
 

Specific subject careers 
weeks 

RSHE – Careers lessons on Finance 
 
RSHE – Careers lessons on Success 
 
Use of the online Xello Platform for 
Careers 
 
 
 
 
 
 
 

Year Group Autumn Term Spring Term Summer Term 

Year 8  Work Experience 
(student reception) 
 
Selston High Careers 
Fair  

Work Experience 
(student reception) 
Specific subject careers 
weeks  
Option Evening from 
subjects 
Parent evenings – 
support from subject 
staff re options  
Enrichment lessons – 
Xello sessions to 
prepare for options 
Assembly – Skills for the 
Future  
Skills for the Future – 
Lesson (RSHE) 
 

Work Experience (student reception) 
 
  

Year 9  Selston Careers Fair Specific subject careers 
weeks 
 

Individual Careers interviews 
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Please speak to our named Careers Leader Ross McKinlay or Jemma Barrett (Careers Advisor) to identify the most 
suitable opportunity for you. 

Contact emails are:  ross.mckinlay@selston.ttct.co.uk 

RSHE – Careers 
lessons – Xello revisit  
 
RSHE – Careers 
lessons Qualifications 
leading to Professions 
 
Assembly – Your 
Choices 
 
RHSE Lesson – Your 
Choices 

Year 10 Selston Careers Fair 
 
Individual Careers 
interviews 
Use of the online Xello 
Platform for Careers 
  
RSHE Lessons – How 
to apply for college  
 
Emailing students about 
college open days 
 
Assemblies from 
Specific Post 16 
Providers 

Specific subject careers 
weeks  
 
Access to the Careers 
SharePoint Website  
 
 
Year 10 Parents 
Evening – Guidance 
from post 16 colleges 

Individual Careers interviews 
 
Mock Interview Day – local 
employers.  
 
RSHE Lessons – How to create a CV 
 
RSHE Lessons – unemployment and 
budgeting 
 
Assembly – Exploring Careers 
 
RSHE Lesson - Exploring Careers 

Year 11 

 
 
 
 
 
 
 
 

Selston Careers Fair 
 
Individual Careers 
interviews  
 
RSHE Lessons – How 
to apply for college  
 
Emailing students about 
college open days 
 
Assemblies from 
Specific Post 16 
Providers 

Specific subject careers 
weeks 
 
Individual Careers 
interviews  
 
Year 11 Parents 
Evening – Guidance 
from post 16 colleges 
 
Emailing students about 
college open days 
 
Assembly – Moving On 
 
RSHE Lesson - Moving 
On 
 
Assemblies from 
Specific Post 16 
providers 

 
 

Individual Careers interviews  
 
Access to the Careers SharePoint 
Website  
 
Emailing students about college open 
days 

mailto:ross.mckinlay@selston.ttct.co.uk
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Jemma.barrett@twocountiestrust.co.uk 

School number:  01773 810321 

Premises and facilities 

The school will make the main hall, classrooms or private meeting rooms available for discussions between the provider 
and students, as appropriate to the activity.  

The school will also make available AV and other specialist equipment to support provider presentations. 

This will all be discussed and agreed in advance of the visit with the Careers Leader or a member of their team. 

Providers are welcome to leave a copy of their prospectus or other relevant course literature at the Pit Stop, which is 
managed by the Careers Leader. The Pit Stop is available to all students at lunch and break times. 

Equality & Diversity, Health & Safety and Safeguarding Statement 

We actively work to ensure that all students are given equal access to our Careers provision service. The range of 
CEIAG services provided will reflect the diversity of the students’ needs and we provide an environment which is free 
from any form of discrimination.  

Selston High School closely monitors activity to ensure ethnicity and disability is managed in an equal and fair manner. 
All staff have a duty of care and will remain professional and supportive when working with students. They will follow 
guidelines set out in the Staff Handbook, Safeguarding, Health & Safety and GDPR policies.  

Handling sensitive and controversial issues: 

The nature of CEIAG means that sensitive and controversial issues may arise. Any issues arising should immediately 
be reported to the named Safeguarding Manager within school and dealt with in line with the relevant school policies 
and approaches. Referrals will be made only by the named member of staff and must be dealt with sensitively by all 
parties involved. 

All members of the CEIAG Team complete mandatory training on ‘Every’ for Safeguarding, they will also undergo 
safeguarding training in each specific TTCT school they work in to ensure they are compliant to each school. 

Confidentiality 

In accordance with Data Protection (GDPR) The CEIAG team:  

Will not disclose information to any individual or organisation that does not have the right to see it. 

Will not share information held with any other parties except in accordance with the disclosure clauses set out in its 
formal data protection registration. 

We will request approval for destination data tracking as part of our admissions. If any student or parent wishes to opt 
out of this, they can contact Selston High School directly. 

 

Selston High School keeps records of student details, learning record and contact details. These are stored in 
accordance with the Data Protection Act 2018 and the GDPR and can only be accessed by authorised staff who need 
to see this information. In any referral to a third party either internally or externally, student confidentiality will be 
maintained in accordance with the GDPR. 

Approval and review  

Approved 23rd September 2021 by the Full Governors   

Next review: September 2022   

 

Signed:    

Gill Haslam    Paul Halcro 

Chair of Governors                            Headteacher 
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